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Today’s agenda
• Overview of presentation criteria
• Mini-lecture: presentation technique
• Workshop: sentence structure, grammar, 

style development
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Reminder
• Need/want more help? 
• Consult the “Master list of 

materials” in the “Course 
information” module on 
Canvas

• Includes help with different 
referencing systems (if you 
picked a system we don’t 
list here, email us and we 
will add resources for it!)

• Also includes materials on 
presentations
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Presentation critieria
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Use the criteria
• Criteria convey what is expected of the report

• Show what is desired
• Show what causes a U (revision)

• Check the criteria with your group to measure what your presentation contains / what it 
lacks
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Criteria for the presentation
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Use the criteria
• Consult them before starting your 

presentation (or as you are starting it)
• Consult them again before delivering 

presentation
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Out-of-class material: quick review
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Review: presentation preparation
• Note the information about 

working/planning in groups in the 
out-of-class materials

FSP011 Canvas page → Modules → 
“Presentation creation process” 

module
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Review: delivery
• Think about:

• How to effectively connect the parts of the talk
• How to use pauses, intonation for emphasis
• How to use non-verbal cues

• VERY IMPORTANT: Do not read from a script!
• Use the slides themselves as your “notes” OR use 

paper notes
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Review: presentation visuals
• Decide with your group about 

the choices that will govern 
your visuals to create visual 
unity

• Know the common problems 
with visuals and how to avoid 
them
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Any questions?
• About the presentation criteria?
• About the out-of-class presentation materials?

Note: if you have not yet reviewed these materials, 
make sure to do so as soon as possible
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Workshop: Localized element 
development
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Global vs. localized concerns
• Structure and content are “global” writing concerns

• We looked at those previously, but you may 
still notice elements that need to change

• This week, localized concerns: sentence structure, 
grammar, & style
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Sentence structure
• Some of the items to consider with sentence structure 

include:
• Avoiding fragments (incomplete sentences)
• Avoiding run-ons

• Aiming for variety in types/lengths of sentences 
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Grammar
• Some of the most common grammar errors are:

• Subject-verb disagreement
• Incorrect article use (a, an, the)

• Aim to avoid these by devoting time to revising for 
each specific error

• Do the same for any other grammar error you know 
that you /members of your group are likely to make
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Style
• Some elements to consider are:

• Avoiding first-person pronouns (like I, me, we, our)
• How? Focus on the topic/report rather than on 

yourselves as writers

• Avoiding second-person pronouns (like you, your)
• How? Focus on to whom, specifically, you refer 
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Report-writing process
• Sign up to groups (same group for report AND for presentation)
• Decide on a topic and research it
• Write an outline and consult with a KBT241 instructor on its 

content

• Write a first draft, which will receive FSP011 instructor 
feedback

• Write a second draft, which will undergo mandatory peer 
review

• Receive feedback from opposition group after presentation
• Make final revisions and proofread report
• Submit final draft to be graded18
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Go, go go!
• Use this time to work
• What should you do? This depends on what your group has already done, but some 

ideas are:
• Assign different tasks to different group members, like:

• Reviewing subject-verb agreement
• Reviewing sentence structure (avoiding fragments and run-ons)
• Reviewing formality of style

• If needed, continue to revise or change your report’s overall structure or 
content (use the slides from the last session if/as needed)
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Questions?
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Next steps
1. Continue writing report
2. If needed, continue to research topic via the Chalmers Library
3. Complete first draft and upload to Canvas (see upload slot via the “Assignments” link of 

the Canvas page menu) by end of day 4 October
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