Technical communication III

Project Presentation – Assessment sheet and criteria 


The oral presentation of the project is similar to other presentations you have offered during your education, but now you have a more specific project. Thus, you have an audience with very specific knowledge of the general area in question, but who will not necessarily know about the specific methods you are discussing. You also face the dynamic situation of having some peers in attendance who are particularly well-read on your report and willing to discuss and question it.

	Dimension
	Sub-elements
	Criteria (3, 4, 5)

	Language
	
	

	
	Grammar
	5 = Next to no mistakes

4 = Effective for the situation

3 = Student/s communicate/s message, but there may be some disturbing mistakes

U= Difficulties understanding significant portions of the presentation because of language

	
	Pronunciation
	5 = ‘Perfect’ (or nearly so)
4 = Effective for the situation

3 = Student/s communicate/s message, but there may be some disturbing mistakes

U= Many mistakes that hinder communication

	
	Vocabulary / Register
	5 = Formal but spoken style

4 = Effective and relevant for the situation

3 = Style not always appropriate

	Delivery
	
	

	
	Contact (eye, voice, pauses, variation)
	5 = Good flow and variation, frequent eye-contact

4 = Effective for the situation

3 = Good contact with audience overall

U = Entirely reading from notes 

	
	Body (movement & gestures)
	5 = Appropriate gestures to enhance the presentation and no tics to disturb it

4 = Very good use of gestures, no major tics/habits
3 = Acceptable but some tics and low of gestures 

	
	Direction & Position
	5 = Perfect including variation and the entire audience

4 = Very good

3 = Acceptable but sometimes with poor direction

U = Entirely reading from notes and completely static

	
	Timing
	5 = within 9 – 11 minutes

4 = in range 8 – 9  or 11 – 12 minutes

3 = in range 7 – 8 or 12 – 13 minutes

U = shorter than 7 or longer than 13 minutes

	Visuals / Material
	
	

	
	Clarity
	5 = Perfect and impressive

4 = Simple and effective

3 = Communicates 

U = Problematic and difficult to understand

	
	Management (supporting & rewarding)
	5 = Perfectly introduced and explained

4 = Very good

3 = Acceptable and communicates

U = Confusing and not very rewarding

	
	Information load
	5 = Perfect visualization

4 = Very good

3 = Acceptable but too crowded in parts or messy illustrations

U = Information overload or not enough information


	Structure
	
	

	
	Introduction
	5 = Perfect introduction of the field as well as the main points and findings

4 = Effective introduction

3 = Acceptable but too short 

U = Not informative

	
	Outline / Agenda / Map 
	5 = Well-introduced and informs the entire presentation 

4 = Very good

3 = Acceptable but too superficial and not very informative

U = No outline neither on visuals nor in speech

	
	Signposting / Transitions
	5 = Well sign-posted and easy to anticipate the next step

4 = Re-structured from the report but a bit low on sign-posting and transitions

3 = Predictable structure only superficially different from report

U = Confusing sign-posting and transitions

	
	Effective structure of body 
	5 = Perfect and intuitive division of the body into parts that make it easy to remember the presentation

4 = Good and clear division of the body, effective for the situation

3 = Division communicates but is not effective for the situation

U = Difficult to follow various parts, difficult to tell the parts apart, and/or structure that slows down communication

	
	Conclusion
	5 = Strong connection to the introduction and the body, good take away message

4 = Good conclusion with a clear message

3 = Conclusion present, but connection to body and introduction difficult to grasp

U = No conclusion or a conclusion which obviously does not link to body and introduction

	Content
	
	

	
	Adjustment and questions (audience, purpose, situation)
	5 = Professional in explanations and adjustment to audience understanding or level of question

4 = Effective adjustment and handling of questions

3 = Adjustment works, but some questions are poorly dealt with
U = Adjustment slows down communication significantly or leads to communication breakdown

	
	Selection and relevance
	5 = Perfect selection and relevance

4 = Effective selection and explanation

3 = Selection and explanation adequate, but not very rewarding

U = Selection and explanations slow down or hinder communication 

	
	KISS

(Keep It Short and Simple)
	5 = Perfect

4 = Very good

3 = Acceptable

U = Too much, timing off
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